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5.0 Nutrition Services               Effective Date:  11/06/14 

5.08 Nutrition Education Collaboration     
 

 
PURPOSE: This policy outlines options for local nutrition education collaboration between the 

WIC Program and other programs that target services to similar populations.  
Nutrition education provided by collaborative programs may count toward the WIC 
nutrition education requirement.  Policy 1.03, Confidentiality, lists State 
Memorandums of Understanding between WIC and other programs.     

 
A. POLICY: 
 

1. Nutrition education provided by collaborative programs may be counted toward the 
WIC nutrition education requirement if the encounter is within the current WIC 
certification period, the education is appropriate for the individual’s nutrition and 
health needs, consistent with WIC policy,  and documented.   (See Policies 5.01, NE 
Nutrition Overview and Elements of Client-Centered Nutrition Education, 5.05, 
Interim NE, Client Feedback and Support and 5.07, Documentation of Nutrition 
Education.) 

 
2. Services arranged with collaborative program staff must be within their scope of 

practice. 
 
3.  Individual Nutrition Education provided by Maternal Infant Health Services 

(MIHP): the local agency must receive and document the date, topic,  provider 
initials and evaluation in MI-WIC, and may document staging and notes, if desired. 

 
4. Group Education:   

a. Project FRESH education provided by Michigan State University Extension 
(MSUE) is by state contract and no local agency agreement is required.   

b. If a WIC agency arranges for  a collaborative program, such as MIHP or MSUE, 
to provide regularly scheduled general education classes (other than Project 
FRESH) on an ongoing basis, an annual written agreement must be signed by 
each agency and retained in the local agency WIC Procedure Manual.  (See 
Exhibit 5.08A for a sample agreement.)  

c. The annual collaborative agreement must address the following roles and 
expectations:  

i. Time period the agreement covers. 
ii. Collaborative Agency responsibilities (e.g., class lesson plans, length, 

schedule of presentation, back-up staff if collaborative staff is 
unavailable). 

iii. WIC responsibilities (e.g., review resources, provide space; set-up room; 
communication regarding schedule changes and materials; identify 
nutrition staff present or available to answer client questions.) 
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d. Lesson plans used by collaborative programs for WIC clients are approved by 
appropriate WIC staff and meet WIC requirements (see Exhibit 5.01E, Nutrition 
Education Lesson Plans).   

 
B. GUIDANCE: 

 
The following steps are recommended to establish a working relationship between WIC and 
a collaborative program. 
 
1. Contact the local collaborative program director, or designated contact.  
2. Share information and materials to explore collaboration possibilities. 
3. Discuss how referrals can be made to each program. 
4. For group nutrition education classes:  

a. Discuss emerging issues appropriate for class discussion and cooperatively identify 
class objectives; 

b. Review any existing lesson plan(s) to determine which are appropriate for general 
WIC client classes; 

c. Mutually agree on details for classes;  
d. Agree upon schedule – determine classes to be taught, days of month, number of 

classes/day, class length, and class size; and  
e. Discuss who will cover the scheduled class if the collaborative staff is unable to 

teach a scheduled class. 
5.  Discuss communication needs and processes (e.g., which WIC staff will be available to 

answer client questions, etc.) 
6. Agree upon documentation procedure. 
7. Create, sign, and date the written collaborative agreement.  Recommended signatures 

include the WIC Coordinator, Agency Director/Health Officer, and Director of 
Collaborative Program (MIHP, MSUE, or other). 

8. Place a copy of the written collaborative agreement in the local agency WIC procedure 
manual. 

 
References: 

Federal Regulations 246.11 
Federal Regulations 246.26 

 Nutrition Services Standards 2013, Standard 10, 11 

 
Cross References: 

1.03    Confidentiality 
1.09    Civil Rights 
5.01    Nutrition Education Overview and Elements of Client-Centered Nutrition Education 
5.05    Interim Nutrition Education, Client Feedback and Support 

 5.07    Documentation of Nutrition Education 
 

Exhibits: 
5.01E Nutrition Education Lesson Plans 
5.08A Sample Nutrition Education Collaboration Agreement   

 


